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l. O6une troto'|.eBl|t

1.1. Hacroruee noroxeHue tBJlterct ro(a,16HbIM npaBoBblM arroM MEOY <OuruMononcras

COIII).

L2. Hacroruee [o,roxeHte ycraHaBJrl'IBaer loptaoK ocyruecrBneHrt oneparufi c rlepcoHalJlt'ltblMlt

aaHH6rMU pa6oTHMKOB rrpexleHut.

1.3. Hacroruee nonoxeHne pa3pa6oraHo a llentx:

. pernaMeHTau[u noptl,uxa ocyuecrBJleltlt onepauxfi c nepcoHajrhHbMx raHHblMIl

pa6oru l,tKoB yqp€x.aeHrui

o6ecneqeHrr rpe6oBasufi cr 87 TK PO, 3aI@Ha N 152-<D3 u lttlx
perynnpyrcuux ncnojlb3oBaHue nepcosallnLD< aarlHt'rx;
ycranoBjreHHr npaB u o6t3annoc19fi pa6orflltl@B yqpex,{eEl,lt B

IlpttBoBbrx aKToB,

qacrl, pa6o'rEr c

NCDCOHAI6HbIMI,I,{AHHbIMI,I;

. ycTaHoMeHrt MexaHI,t3MoB oTBeTCTBeHHOCTI'! pa6OTHtKOB yqpex[eHrut 3a HapyrueHl{e

JloKlutbHbrx HopM, a raKxe oonoxeHxi (DeAeparbHoro, perl,loH&lbHoro It MyHl,qtlanbBoro

3aKOHOAarer6CTBa, peryntpltolllHx llcrlonL3oBaHre lrepcoHarbHt lx IaHHbrx

l.4 Hacrotuee roJloxegle Bcrynaer B clJry B MoMeHT ero )'rBepxreuus npll(a3oM rnpeKropa
yqpexaeltt r reicrByer 6eccpo'itto ,qo 3aMeHbI HoBbIM ,IokauIEHbIM rpaBoBLIM aKToM

aBaJlof uqHoro Ira3EaqeEI,lt,

1.5. KoppeKrupoBKa Hacrotuero nonoxeHl-rt ocyuecrBrrlETcq oraelllHblMr np ktuaMn alrperTopa

y.rpexaeHlir.

1.6. Bce pa6orgxru yqpexreHtx o3HaKaMJIuBaIorct c Hacrotlul'lM llojroxeB{eM rloa poc[Itcb.

1.7. OrpaHuqeuue HecaHKuLtoHItpoBaHHoro aocryrla K nepcouanlllbtM aaEHLIM o6ec[eqnBaETct

MEOy (Ol,tltxMoHoBcrat CO[]ll tr cH[MaETct B MoMeHT ux o6etrltqnBaus!, a raKxe rto

r{creqeHtu 75 rer ux xpauenur, ec"ltl llHoe He ycrasoa'IgEo 3ar(oHOM I{nU pelIeHUeM AtperTopa
yqpexleHht.

1.8. Ocnoenuv nuQpacrpyrrypnuv pecypcoM yqperr\.4euxt AJMcyuIecrBJIeHHt onepauri c
nepcoHlurbHbrMu AaHHuuu rB,rfiorcr rntlopMauxoHHble cxcreMr,l, npe.{craBnqlouue co6oi:

. (oMrrre(c6r aBToMaTu3lrpoBaHHoi o6pa60rrl nepcoHarnbH6lx '[aHHbrx (no3Bortloulqx

ocyulecrBnrrb onepaultH c nepcoHanbHblMu aaqdblMH s auae saftron, aocryn K (oropt'IM

pelynspyerct B coorBercrBlu c nbroxeEtxMl'l o.,loKarLHLx npaBoBbx aKTax yqpexaeHl,tt'

rar COlll>
snKraHa JI.B.



rfeaepa,rrnux, peruoH&'rlubrx u MyHxuxnansnux HflA);
. aoryMesraqup tla 6yMaxtlblx tlocure.Jux (Aocryn I( KoropblM T€uo(e ocyulecrBjltETct B

coorBercrBt-tl c lloroxeBrrMu o JIoKaIIbHED( npaBoBbrx aKTEtX I,l 3aI(OIrOAarenLCTBa PO).

2. Kpxrepl|n orfleceflr{r l|HoopMrrr[I| 06 yraunxcr n pa6mr|IrKit K lepco[aJrhEbrM
llal|HbtM

2.1. Hacrorrqee nonoxeHlre yc'ra[aBrnBaer, 9To x nepcosarrbtlltM lanublv ornocrrcc tlo6at
an{opuauur 06 yqaueMct unt pa6orH[Ke, B ToM 'IucJIe @lIO, aara poxaeHlix, a,{pec

p€rxcrpauns finn lrpoxrtBalrrrt, ceMeiHoe lonoxeHue, o6pa3oBasne, ypoBeEB AoxoAoB.

2.3. ,flocroBepHocrL nepcoHttJlbH6rx ,{aHH6Ix yqaquxct t pa6orHriKoB flpex.ues4t onpeAertgrct
rcxo.[t l,t3 rx lt3HaqtlnbHoro pa3MerueHtt B TaKgx .qoK)ueHTax (ak:

. nacnopr r,r,'rra {Hoi Hcro'tHuK. ylocroBeptrclwi nuqHocrbl

. TpyroBat l(rallxKa;

. cBraeTejrbc'rBo llegclloHHoro cTpaxoaa$utll

r aoessui 6ruEr n rnHe ,qoK)avesrbr Bor,rttckoro yqera;

. al-tnnoM 06 o6pa3oBaHnu;

. CBfiACTEJIbCTBO O HA"TA'iTT 
'IHH.

Or.qe,usuu [prKa3oM arperropa Moryr 6Errb onpeaeretbr [sEIe aoKyMeBTbl, l(oropble
paccMmpnBaroTcr Kar( HocnTeII aocToBepELD( [epcoBarbHblx aElIrE6D<.

2.4. Cerperapb o6ecnequBaer opoBep(y B6[uenepequcJreEBblx aoKyMeHToB, corepxautx
nepcoHllnLHbre aaHHde coTpyaHlrKoa, Ha npe,{MeT no,uJIHHHocTIl, a Ta(xe ooecneqtBacr rIpI{

neo6xoaruocrr ux opeMeHHoe xpateHxe B ycraHoBreltHoM nopt,4Ke.

3, Ortepautttt c flepcotra,rllrurMrr laltttbtur

3.1. Hacroruee rrolroxegae ycraHaBltxBae! wo MEOY ((DurrMoloBcrat COIII)) ocyuecrBnxET

cneAyK,ruxe onepaurH c nepcoHanbHbrMll,ItaHHhtMl,| pa6orHxKoB:

. nonyqeHue;

o o6pa6mxa;

. lepeaaqa;

. 6noKtpoBaHte;

. xpaHeflxe;

. TIIIKBTAAq!'.

3.2. Iloa noayqeuueM nepcoHarbHbx aaHHbIX ooHtMaerct nocreaoMTeJrbHocrb aeficrBt fi,
cBr3a$Hbrx c ycraHoBneHr,eM ,uocroBepHocT!.r coqTB€TcrByrou.ltx aaHHbD(, a Ta(xe pa3MelqesteM

ux a nntlopvauuonxr,x cucreMax MEOy (OraulrouoscKat COIII).

3.2. floa o6pa6orroi nepcoHanbsblx aaHHbIx noHHMaerct npoltreHl{e, roppeKrlpoBra I,tJIx

aonoJrueHr.le coorBercrByloulrx aaHHbrx, coBepulaeMbte ylojrHoMoqeHHEna fl'ruou MEOY
((DxJrfi MoHoBcxar COlllD.



3.1. flor flepeAa.refi nepcouaJrrrHbrx AaHEbIx flot rMaercl onepaqlt:

. [o aapecHoMy pa3Meuletllo coorB€TcrB]'Iou(ltx aaHBbtx sa Hocurelltx n c€pBepa]q aocryn

K KoropblM rMeror corpyrxuKx yqpexreuur 116o rperur lllua:
. IIo pa3Meulewro nepcoHnjrl'Htlx ,{aHHbIx B tlcToqqliKax Bq}'TpuropnopaTlBHom

aorq'MeHToo6opora;
r no ony6itl,txosaHuro B tH'repecax npeanpt,lerux [epcoHanbnblx aaltnblx o pa6orH'Ke B

CMI4 l.nu Ha cepBepax qHTepsera B coorBgrcrBtu c rlopMaMu 3arosoaarejlEcrga

3.4. floa 6noKxpoBaHneM nepcoHaJlbHb[x AaHHblx tloHuMaerct BpeMeHHhIfi 3anper Ha

ocyulecrMeHne karnx-rx6o onepauri c nepcoHaJlbHblMt AaHHblMtl. lo'ropble Haxoiltrct B

lxrbopuauuoxrltx crcreMa,\ npe.(npitrl'lt, B cnyqatx, npe.[ycMorpeHFr'Ix nonoxeHrtMu

JroKanburrrx npaaoBblx arroB yqpex,{enlt n 3aKonoaareJrbcrBa PO.

3.5. no,4 xpaHeBlleM nepcoBlul6Hbrx AilHllt'lx nolluMaerct

salpaMeHHbrx Ha ooecneqeHxe ueJlocrHocrl coorBercrByloull'x
pa3MeureHut B usoopMauuoHHL[x cucreMax yqpex'ues[t.

coBoxy[Eoc'rL orlepaunfi,

aaEEbrx nocpeacTBoM llx

3.6. [IoA ,'InrBuAaunei [IepcoHan6Er'Ix AaHqbrx noHuMaqrct o[epaunt no n3ltrtlo
coorBercTB)'louxx attHgtix Ir3 lu$opuauuoaurx clc'reM ) lpexleHl,ta, a raxxe o6ecneteuno

HeBO3MOXHOCTII UX BOCCTaHOBJI€IiI,I'.

4, [Iopflao( ocyuecrBreuu{ oflepatlrrtr c rtepcolarllrl'lMrr aarrrlLlMll

4.1. flonyqeHI-|e nepcoHaulhHblx aaHH6lx (ao(yMeHroB, Ha Koropblx oHx 3aibl,lKcupoBaHH)

ocyluecrBffercr HenocpeacrBeHHo or pa6ornrit<oo, yqa uxcf,, a raKxe xx poanrenei (3aKo8tlbD(

npe.acraaurenei). B cny'{ae, ecnx lpeaocraMeHxe coorBercrayourx AaHHbrx Bo3MoxHo rorbl@

oi .pet""* nl-lq, ro pa6qrguK, yqaqnict unu poaurenb (3aroHqbli lpeacraDu'rerb) ,qorxeu aarb

[tcbMeHHoe coflacre Ba 3To.

4.2. yqpexreEue He uMecr fipaBa rpe6orars I,l noJlyqarb nepcoHaff'Hble a€lHHbIe yq€uleroct,

pa6mrura, orpaDxaroule rrqHhle acreKrbl ero xu3HL' p€,urxo3nlie' norlrHqec(re,

r[raoco$ct<re err:rrau.

4.3. O6pa6orKa nepcoqatbHbrx aaHHbx pa6orHliKa Moxqr ocyqecrBJutrl'cc rorhKo c ero

rr,rcbMeHHoro cor,raclit 3a rcKllloqesueM Tex c.tryqaeB, rrro flpe,{ycMorpeuhr IIoAfl 2-ll II l cr' 6

zarcua or 27 ,0'7 .2006 (O flepcoEa,'rbH6lx ,4anH6lx> Ns 152-03.

4.4. Ilepeaaqa nepcoHtutLHt'Ix .lannslx pa6ouura, yqaueroctl ocyuecrBrtETct c y'leroM

cneur(buKr roHKperHoi hH(hopMauroHHoi crcreMhl

4.5. Eno(xpoBanne nepcoutlJlbuLlx aaHHbIx B yqpet(4enxtl ocyuecrBntETcs c yqgrolu cneuu$flKx

rcuxpeuofi 14C.

4.5.1. Ecnx rcnonb3yercr uu$poBar l4C, ro 6roKHpoBaHue .[aHHblx ocyulec'rB'Iterct [ocpeacrBoM

raxpomr aocryna x $airzu.

4.5.2. Ectru lcnoJlb3yErct I4C Ha ocHose 6WaxHbIx Hocnrenei, To 6"1ol(rlpoBaHne aaHHbrx



ocy[€cT&flrcTcr nocpeacTBoM 3a(p6rTHr aocryna K cooTBeTcTByrou.left l4c fir onpeaeneHnbtx
rpynIr coTpyaHu(oB.

4.6. XpaEeEue llepconrubrlhD< A6urH6rx ocyulecrBnrerc, c yqeroM clleqtiolll(lr rcuKpErHoi I4C.

4.6.1. Ecnu cflorr,3yercr qropoBar l4C, To xpaHenae AaHHbrx ocyuecr&lrercr Ha nK
axpeKTopa, 3aMecTuTenei arpemopa, ceKpeTapt

4.6.2. Ectru ucnonb3yercr I4C na ocuoge 6y,vaxnrx Hoc[Tenei, To xpaneE e .qaunr,rx
ocyuecTMreTcr B apxuB.

4.7. JIuKBH.uaunr nepcoH,urbHr,rx .qaHHbrx ocyuecrBnrercr c yqerou cnequSnru rourperuoi I.lC.

4.7.1. Ecnu rcnonuyETcr uu{pooaa llC, To JruKBraraqrr aaHHr,rx ocyuecrBlrrErcr nocpeAcrBoM
rx yAaneHrrr c IIK yqpexAeHrr.

4.7.2. Ec]I, ucnor!,3yercr l4C na ocsoae 6ylraxnux qocnre.refi, To rrlGuAaqm AaHH6rx
ocyuecrBJrrercr nocpeactaoM yHr,t'{toxeHl,tt coorBercrB)aloluux Hocurenei.

5, Opranlraunc.(ocrylra K nepcoHlr6HLIM arlHLIM

5.1. Aocryn K nepcoHEur6HhrM IaHHr,rM pa6orHul@8, Ee rpe6yrcqufi noAlB€px,(eHnr u He

no/utexaturi orpaBLqeguto. l.MetoT:

.[xpeKrop fi efo 3aMecTxTenlt;

cexpeTapb:

3I(oHOMHCT;

Be,qyulli nporpaMMHcT:

KnaccHue pyKoBoatlTe,lll,t, yqnrenr-rIpeaMerHrKrr.

5.2. ,(ocryn K nepcoHalrbur,rM aaHHr,rM pa6orHrxoB rr yqauuxcr AJrr xubrx rtlu Moxer 6r,rrl
pa3peureH Tonr,ro oT.qenr,sbN pacnoprxeHIleM .rlrpemopa.

6. 06rtaHHocrl| pa6orHl|KoB yrrpc'(A€Hl|a, tlMercu|lx Aoqryn K nepcofla,rbDbrM aar|flDrM

6.1. Pa6orHnl(s ) {pexleHur r.r,upyrr4e nfiua, lMerourre Aocryfl k nepcoHaJrbrtbtM AanHr,rM,
o6r:auu:

. ocyuecTB"rrrTb onepauur c nepcofianhrthlMr.r aaHHbrMr, flpr co6noaeHrr HopM,
ycraHoBJreHHblx Hac-rotulr.rM noroxeHxeM. a raKxe (DeAepanbH6tx, pefuoHalbgbrx I,t

MYHI'Ut'NAJIhH6IX HfIA;
. r,tHQopMtrpoBaTb caoero HelocpeacTBeBHoro py(oBoauTeJur r anpeKTopa rllkonr,l o

HeuTarBbrx curyautltx, cB'3aHHbIx c onepaulrMn c flepcosaJrbHr,rMr aaHHbrMIl:

. o6ecneq Barb koHrbu.aeuuralr,rocts onepaqxfi c flepcoHanbHblMu AaHflbrMu;

. o6ecne,r Barb coxpa{Hocrb t! Hel,i3MeHHocTb lepcoflaJlbltblx AaHHbtx B c.[ylla€! ecru
Bbrno"'lHreMau 3a,aarra He npealoJraraET trx KoppeKTl-tpoB(lt I{nlt aononHeHl-rt.



7. IlpaBa pa6orBtlKoB B qacrll ocyrnlecrE'reEr|r onepauni c fiepcofialrbtlblMri aasBbrMIr

7- t. Pa6orlrxx, flepe,{aBrrlli ylpex'IteHl'llo cBorl fiepcosanEu6le aaqHBle' uMeer flpaBo:

Ha 6ecfl"larHoe nonyqeHl-le

nePCoH,Llt Hble AaHHble;

. Tpe6oBaTb oT yqpexleHl'tt AonoJrHHreIbHot

nePcoHaJlbHhlx aaHH6lx, ecJlh onepaq I,| c

ocyntecTB''IttoTct He3aKOHHO! a raKxe

HeIOCTOBepHT'l:

noi)araTl oT yqpexleHut uH(hopMaUljlo o illjUax' rMeloull]x locryn ( nepcoHarbHLlM

:raH;btM. a raKxe o crarrtcrl'iKe o6paureHuii ( nepcoHarhHblM IaHHblM c ltx cropoHt'I:

nor)4raTb oT yqpexleHt,t nuoopMau[Io o AononHtTeJrt'Hofi o6pa6or(e' 6noKltpoBaEltx UnX

tn*un,quunn n"p"on-bHlix aaEHbIX, OCyUecrBJIeHHBlX IlO IlHI',lUltaruBe flpeanpntrxc

7.1- Pa6orunxt. flMepuue rocryn K rlepcoHtl"lbHblM raHHblM corpyaHltKoB yqpexaeHll{' fiMercT

npaBo:

. ua npuo6perent'te nojlHoMoqlii' Heo6xoa-tM6lx B lrentx ocyuecrBjleH[t onepaufil'l c

nepcoHalbHblMx laEfl blMri;

. Ba noJlyqcHre (oHcyrhraqhodHofi no.DaepxKl] co cropoHtJ 
-pyKoBoacrBa 

fi apyri-tx

KOMneTeHTHblx coTpyAHuKoB S qac tt'l ocyulecTBfleHl.t onepaqufi c nepcoEa'q!'Ht'lMI't

!AHHhIMX:

. Ha or,qaqy pacnoptxeHlti fi HanpaBJleHle npelnucaHEfi Pa60rflrKaM' nepeqarcuxM

nepcoHll,lbHblMI'l AaHHbIe y'rpct(-[etturc' cBs3aHH6lx c Heo6xo'41'lMocrEro [pelocraBjleHltt

.xono-1Hr|Tejrl'HofixnuyToqH'toueilrrt$opuauutlguelqxo6ecneqeHfi'KoppeKTHoro
ocluecrLneHltt onepaunii c nepcoHa"'rl'HblMll raHH6IMll'

8. OrBercrBesHocrl, pa6orHtiltoD 3a Hapyurenuq npaBu'r ocyluecrBnes]|q onepaql|n c

nepcoHaJrLHbrMr aatlH6lMH

8.1. Pa6orHnKfl lqpex'leHl'lt nptt ocyurecrBJleHlll-t onepa{ui c nepcoE'l''lbnHM| AaEHElMr Hecyr

a}tHHllcTpaTl'tBH)lo, fpax.{aHcko_npaaoBylo' yroJloBHylo oTBeTCTBgtlHocTL 3a Hapy eHut npaBln

o"1^""a"r,""n" onepalufi c nepcoHa]'ILHEIMtI aaHHE'IMtl' ycraHoBjl€HHbrx HacrotlullM

no-roxeHneM. a raKxe HopvaMr $elepartunoro pefloHarlLlofo Il MyHIllr na'rrbHorct

3a{o Ho.laTell6crBa PO

8.2. IlpaBoBbte nocjleAcrBl'tt HapyueHxil npaBr"l ocluectBneHl]r onepaMi c nepcoHaJlbHblMll

laHHbrM onpeaertlorct l'lcxo,ltl u3 uu*-"noo uoplf MBOY (OI-rnnMoHOBCKat colll>' a raxxe

noroxeHtlii 3aKo ito,{aren bcrBa PO-

. Ha no,lyrleHlle AocTyna l( cooTBeTcTByloulllM aaHHbIM B

ocyuecTBneHHt Heo6xoallMt'lx onepaurlt c HIrMI'l:

rrc6oii MoMesr B uentx

Hocurereii, coAePxauux

o6pa6o-r(Ir, 610t(upoBaHxt |tnu Jllll(BuAauru

HrMr nporxBopeqar HTepecaM paboTHll(a'

I Ctyqae. ec'Iu nepcoHalllLHble .[aHHble

l(o[xft OainoB lrnt 6)taxHl'lx
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